
Invite Governor Markell to an Event 

PLEASE READ BEFORE YOU FILL OUT THE FORM: Please fill out the form completely with the most 
up-to-date information available (we understand that your plans may still be in progress and 
some details may not be finalized). The form cannot be submitted unless each highlighted field is 
completed. 

Please note that we cannot consider your event until this form is submitted. Thank you for your 
time and patience. 

Governor Markell appreciates your invitation. Thank you for thinking of him and taking the time to 
reach out to us. 

We welcome your request at any time; more advance notice will better enable us to include your 
event. However, due to the volume of requests and the unpredictability of the Governor's schedule, 
we cannot confirm events more than six weeks in advance. 

If your event is confirmed, please keep in mind that Governor Markell's schedule may change at any 
time in order to address pressing state needs. If this occurs, we apologize for any inconvenience and 
appreciate your understanding. 

***Note:  Some web browsers may not allow data entry in the form using the browser.   Please 
download and save this form to your device.  Then use the e-mail button on the form or print it 
and e-mail it to:  govschedule@state.de.us. 



CONTACT INFORMATION  

Full Name 

Organization 

Organization URL

Address 1 

Address 2

City                                                           State / Province       Zip Code

Country

Daytime Phone         Mobile Number

Email

Governor's Role Guest 

Speaker 

Keynote Speaker 

Honoree 

Other 
If Other please describe 

When is the event? Date (mm/dd/yyyy)

Is the date flexible pending Governor’s schedule? Yes No 

Is the time flexible pending the Governor’s schedule? Yes No

Important: If there is flexibility, please provide alternative dates and/or times

Date 1 Start Time End Time 

Date 2 Start Time End Time

Has the Governor participated in the past? Yes No 

Start Time End Date



EVENT DETAILS  
Event Title/Name

Subject of Event (select all that apply):  
Arts, Culture, History 

Civil Rights 

Community 
Education 
Environment  
Efficient & Effective Government  

Health  
International Trade 
Jobs / Economic Development  
Nonprofit Fundraiser 

Public Safety 
Tourism  

Transportation 
Recognizing Employees 

Other - If selected, please describe.

Location of Event  

Address 1

Address 2

City      State / Province Zip Code

Room name / number

Participants / Audience:  
Are there other event partners / co-sponsors? If so, please list: 

Estimated number of attendees

Special guests or honorees

Please describe the audience composition.  What kinds of groups will be represented?



Event Purpose:  
(Please describe the objectives of the event) 

Does the event commemorate a special anniversary or an awareness day, week or month?
Yes No 

Event Agenda:  
(Please provide the agenda or a rough outline of what will happen at the event) 

What do you want the Governor to know about your event and/or organization?  
(Please describe any announcements, achievements, unique elements, interesting photo opportunities, etc.) 

Are you inviting the media?
Yes No 

Would you like to join Governor Markell’s mailing list to receive updates on policies, legislation 
and other state issues? 

Yes No 

Comments 

THANK YOU for taking the time to invite Governor Markell! 

Please print the form for your records and then click “Submit by Email.” Follow the instructions 
in the next box, save the file on your computer with a clear title for your records, and email the 
file to govschedule@state.de.us.
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